
Opening / Mid-Da\ To-Do LisW

OPENING

❏ TXUQ RQ lighWV
❏ CRXQWeU dUaZeU aQd VWaUW RQ iPad
❏ AVVemble dU\ cRffee SRW ZiWh fXQQel, bUeZ SRW Rf hRW

ZaWeU ZiWhRXW cRffee WR ZaUm SRW
❏ Fill bleach bXckeW (100 S.S.m.) aQd ViQk (50 S.S.m.)
❏ GeW cleaQ UagV fURm biQ iQ backURRm, 1 ZeW fRU

VWeam ZaQd, 1 ZeW fRU cRXQWeUV, 1 dU\ fRU
SRUWafilWeUV, 1 dU\ fRU Wable VaQiWi]eU

❏ UQlRck dRRU (RSeQ VigQ iV aXWRmaWic)

WEEKLY (SATURDAY AFTERNOON)
❏ PXll RXW all flRRU maWV behiQd cRXQWeU, UiQVe dRZQ

ZiWh hRVe RXWVide
❏ PXll RXW fUidge aQd cleaQ / mRS flRRU behiQd
❏ PXll WUa\V RXW Rf diVSla\ caVeV, ZiSe dRZQ iQVideV

ZiWh cleaQ Uag
❏ RemRYe diVSla\ caVeV aQd ZiSe dRZQ cRXQWeUV
❏ ReaVVemble diVSla\ caVeV aQd ZiSe ZiWh dU\ Uag

befRUe SXWWiQg WUa\V back iQ
❏ PXW flRRU maWV back iQ a gUid, lRck WRgeWheU

MID-DAY
❏ Refill ViQkV aQd bleach bXckeW (eYeU\ 4 hRXUV miQimXm)
❏ CleaQ baWhURRm
❏ SWamS cXSV aQd VleeYeV
❏ CleaQ aQd ZiSe iQVide Rf fUidgeV
❏ DXVW VhelYeV, cRXQWeUV, WRSV Rf machiQeV, UecRUdV,

WableV, SiaQR, eWc
❏ WaWeU SlaQWV if geWWiQg dU\ RU VWaUWiQg WR lRRk bad


